[Date]
Dear [Supervisor],

I would like to attend the International Association of Privacy Professionals’ Global Privacy Summit in Washington, D.C. this April.
As the world’s preeminent and most-anticipated privacy conference, the Summit offers renowned education and unbeatable networking. Here are some tangible benefits for our organization:

· Keeping the company abreast of our top challenges. With 80+ sessions on the most pressing issues in privacy, led by the top names in the field, I’ll discover best practices and emerging trends we need to know about.
· Making valuable connections. The Summit is the largest gathering of privacy pros globally, and it will give me a chance to connect with others and learn new approaches to handling our own privacy and data protection challenges.
· Learning new skills and sharing them with coworkers. I will bring back what I learn and educate others in the organization.
· Implementing new knowledge and skills within the organization. I hope to focus on finding solutions or best practices that could best benefit these projects: [add project or initiative], [add project or initiative] and [add project or initiative]. 
After reviewing the program, I’ve identified these sessions that will help me gain a deeper knowledge and understanding of how to improve our privacy practices, including:

· [Add session]

· [Add session]

· [Add session]

If I register by Dec. 16, I’ll be eligible for the early bird registration rate — up to $150 off the regular price.  

After attending, I’ll gladly share what I’ve learned with my colleagues and key personnel and will help identify how we can implement the best practices, skills and ideas I return with. 

Thank you for considering my request. I look forward to your reply.
Regards,

[Your Name]

